
 

Instructions how to complete Google 
Documents assigned to students through 
Google Classroom.  
 
 

1. Go to your classroom  
 

 
 

2. Click on Classwork  

 
 
 
 
 
 
 
 
 
 



3. Click on the week  
 

 
 

4. The folder will show PDF’s for reading activities, the weekly 
learning grid, spelling, supporting documents and  Google 
Document for the Day.  

 

 
 
 
 
 
 
 
 
 
 
 



5. Click on ‘View Assignment’ 
 
 

 
 
 
6. Click on the correct Daily Activity (e.g Monday 6th April) 
 

 
 

 
 
 
 



7.  A new internet tab will open with the Google Doc. 
 

 
 
 
 
 
 
8. Complete the assigned work for the day.  
 

 
 
 
 



9. Once the activity for the day is complete ‘Turn In’ to the 
teacher. 
 

 
 
 
 
10. Click ‘Turn In’ 
 

 
 
 
 
 
 



11. Repeat the same process for each day. When you log on 
the following day, the next activity will show. E.g. Tuesday 
Activity will be available. 
 

 
 
 
12. Here is Tuesdays Work. Click on it to complete.  
 
 

 
 
 
 
 
 
 



 
13. It will show as a new tab.  
 
 

 
 
 
14. Complete the work. 
 

 
 
 
 
 
 
 
 



 
 
15. ‘Turn In’ to teacher (same as day before) 
 

 
 
 
 
 
 
16. If you want to add/change anything to your documents 
(before the due date) click unsubmit and apply changes to the 
document. 

.  
 
NOTE: DON’T FORGET TO RESUBMIT (Same way as you submitted the first time)!! 
 
 



 
***** When your teacher has made corrections/provided 
feedback, follow these steps to view them and then make 
changes***** 
 
1. Go to Classroom and select ‘Classwork’. 

 
 

2. Click on the Week you want to look at for feedback and click 
‘View Assignment’. 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

3. Click on the Completed Assignment. 

 
 
 
 

4. It will open in another Internet Tab and show your teachers 
feedback. 
 

 
 
 



 
 
NOTE: If you make any important changes to answers you 
can ‘Turn In’ again for teacher to see.

 
 

5. Press  ‘Turn In’ 
 

.  
 
 
 

 
  


